APPLICATION FOR RECORDS RETENTION SCHEDULE o O T O ArIVED AND MISYORY

RECDRDS MANAGEMENT DIVISION

INSTRUCTIONS See Publication No. 76—°M 1 for instructions on completing this form. korward mgned original to
Department of Archives and Hlstorv, Records Management Division, 330 Capltol Avenue, Atlanta, Georgia, 30334,
Attention: Scheduling Section,

FOR AGENCY USE 1. Agency Address . Co FOR RECORDS MANAGEMENT USE

Application Date : Department of Education ' : Application Number

Office of State Schools & Special Servcs| 6‘ — 2_(, 3 g—

312 State Qffice Building

Application Number At lant a ’ CA 30334 , E’)Ma:a;!ecewed Date Completed
1AY 1 g 1981 | MAY 2 8 1981
2. Person to Contact - VMWc_irkmg Title Telepﬁo; Number
Michael D. Elliott Coordinator _656-2537

3. Action Requested _
a. [ Establish Retention Schedule; record will continue to accumulate,
b. [ Dispose of present accumulation; no further accumulation anticipated.

c. XX Amend Application No. ___81-263  Check One:_[X Change; [ Supercede; O Void

4. Dates of Series 5. Records Series Title (followed by title used in office; if different}
Earliest . Latest ' ‘ ' T

1976 JTO date ALABAMA DEAF-BLIND PROJECT (Title VI-C) FILES

6. Division and Office Function What is the function of the Division and the Office in which this record series is created?

No Change

7. Record Series Description This file contains the followmg documents (mclude form numbers and titles, if any):
Attach samples of the file.

Documents relating to:

Included are:
| No Change

File is arranged:

8. Monthly Reference Rate How often are records referred to which are:
Onetosixmonthsold ______; Seven to twelve months old ___. : Thirteen to twenty-four monthsold _______ _;
twenty-five months and older _ -—?

9. Annual Rate of Accumulation of Records .

" Lettersize drawers .. _; Legal-size drawers - ; Shelves - -: Other {specify)

AR—50-71; Rev.76 = (Over)



YES N010 Ouestfonqaire ("F"Ia“ce an “X" in the proper column)

. Is this the official copy of the series?
_ Jf not, where isit?  _

b Does the series contain confldentlai mformatnon requiring securltv handlmg? If yes, v:te law or regulation.

. Is this a vital record? .

e. When one or two documents in the file make it necessary to keep the entire file for a long period, could these
- documents be scheduled separate ly? et Lt S

L 1 1 f lsthe Lfo_rma_o_r! contained in this series ever publlshed? If ves, attach copy,

g. \Is the mformatlon contained in this series ever analyzed and/of recorded in a summarlzed report?
If ves, attach copy, : - f-

. Is there a duplication of this series in your office, or in another offlce or agency?
If ves, where?

L 1§ i, lsthis series for a major portion of it} regularly microfilmed? e

J.__Does the record jﬂlﬁ[ﬁiﬂhiﬂimﬂ]mntom?

-

Attach copy or excert of faws or regulations. Explain adrriinistrathé need.

[,

T |

11 Retention Requirements The following requires the series to be kept:
a. State Law years. " d. Audit period R ‘ years,
b. Statute of limitation : years. e. Administrative need . : : -years.
c. Federal law ...years. . Federal retention instructions S years,

12. Approved Disposition Instructions This agency recommends that the File series be cut off at the end of each:

O Calendar Year; X Fiscal Year 3 Other i iieeeeee—__then,
& Hold in the current filesarea ... _month(s) 1 __ _ year{s}: then
O Transfer to local holding area; hold ________ vear(s); then
Transfer to State Records Center; hold 4 _____vyear(s); then
Destroy.
O Transfer to State Archives for permanent retention. \
0 Other (Specify)
These instructions apply to all prior and future accumulations of the series.

Da"te 1 Records Manaimeht_Offioer (Sighature} __-_ Date

/-\ . State Records Committee (ngnature} ' Date

Ay | Walhe % QWMM 515 m‘

graph 12 are approved. State Auditor/Desigr% __ W S 264-F)

(If disapproved, attach letter .} -
of explanation.) Secreta‘r%telbesigny g-z21- &/

e
Attorney General/Designee / W,W J 27’

-¢/

AR—S0—71; Rev. 76 ' laeuaru Sidel




APPLICATION FOR RECORDS RETENTION SCHEDULE |, OFFICE OF THE SECRETARY OF STATE

RECORDS MANAGEMENT DIVISION

INSTRUCTIONS: See Publication No. 76—RM—1 for instructions on completing this form. i:orward signed original to
Department of Archives and History, Records Management Division, 330 Capital Avenue, Atlanta, Georgia, 30334,
Attention: Scheduling Section. : : '

FOR AGENCY USE 1. Agency Address . ; FOR RECORDS MANAGEMENT USE
Application Date | -Department of Education ‘ Application Number
- Office of State Schools & Special Service 6‘_ 2_(05
" Application Number —| Atlanta 4 Ga. 30334 - ' Date Received Date Completed
APR 221981 IMAY 4 1981
2. Person to Contact Working Title ' - Tetephone Number
Michael D. Elljott Coordinator _ 656-2537

3. Action Requested .
a. [ Esuablish Retention Schedule; record will continue to accumulate.
b. [ Dispose of present accumulation; no further accumulation anticipated.

¢. [0 Amend Application No. Check One: [J Change; [ Supercede; O Void

4. Dates of Series 5. Records Series Title (followed by title used in office; if different)

Earliest ~ Latest Alabama Deaf-Blind Project (Title VI-C) files
1976 | to date : ,

6. Division arid Office Function What is the function of the Division and the Office in which this record series is created?
The Office of State Schools and Special Services is responsible for administering the five

state schools, {(Atlanta Area School for the Deaf, Georgia School for the Deaf, Georgia
Academy for the Blind, North Georgia Technical and Vocational School, and South Georgia
Technical and Vocational School) and for administering Title IV of the Civil Rights Act of
1964, Title IX of the Educational Amendments of 1972, Section 504 of the Habilitation Act of
1973, and Title VI-C, P.L. 91-230.

7. Record Series Description This file contains the following documents {includ; form numbers and titles, if any):
Attach samples of the file.

Documents relating to: Administering the program for deaf-blind children in the State of
Georgia as mandated by P.L. 91-230.

Included are: Project reports from funded pkojects, fista] data, and re1ated data and
correspondence.

Fﬂehg"amnd;Chronologica]ly by fiscal year; thereunder by project name.

8. Monthly Reference Rate How often are records referred to which are:

One to six months old __,] 5 - Seven to twelve months old .]i___._.; Thirteen to twenty-four months old _._.__._I_:
twenty-five months and older ___"15___? ey '

9. Annual Rate pf Accumulation of Records

Letter-size drawers v ;Shelves : Other {specity) 1 cu, ft

: Legal-size drawers

i

AR-50-71; Rav, 76 ) {Ovar)



YES | NO | 10. Questionnaire __ (Place an ’X* in the proper column)
X . s this the official copy of the series?
_if not, where is it? .
X b. Does thf)se[fnes ccg}).tagg cgngderpual mformatlon requiring security handling? If yes, c‘ite law or regulation.
513 '
X ¢. 1s this a vital record? _ -
X d. Does this series have historical or long term research value? i
e. When one or two documents in the file make it necessary to keep the entire file for a long period, coutd these
NA documents be scheduled separately?
X1 ¢ Is the information contained in this series ever nub ished? !f ves, gnach copy. POrtions partially published
T ] vg, Is the information contained in this series ever analyzed and/or recci)ded IYE s le(fd report?
X If yes. attach copy. ederal Government
h. Is there a duplication of this series in your office, or in another offuce or agency?
X if ves, where? Federal Government
X i. s this series for a major portion of it) reqularly mmtofjlmed?‘
| .X j._.Does the record serjes result in a computer printout?
11. Retention Requirements The following requires the series to be kept:
a. State Law years. d. Audit period : years,
b. Statute of limitation - years. e. Administrative need years.
c. Federal law 5 years, - f. Federal retention instructions 5] years.

Attach copy or excert of laws or regulations. Explain administrative need.

12,

Approved Disposition Instr'uctipns ~ This agencv recommends that the file series be cut off at the end of each:

0] Calendar Year; & Fiscal Year; 0O Other _then,
¥ Hold in the current filesarea_______monthls) 2 _ year(s); then
O Transfer to local holding area; hold _—___ ___ year(s); then
X Transfer to State Records Center; hold _..__3_______year(s); then

Destroy. .
O Transfer to State Archives for permanent retention, '
O Other (Specify) ‘

These instructions apply to alt prior and future accumulations of the series.

tﬁdm gnee ;tﬂre} Date | Records Management Officer (Signature) Date
——

d-20-8 | UWalbs X QWMM $-20-2)

o _ State Records Copwmittee {Signature) Date
‘ Q':\ |
graph 12 are approved. State Auditor/Designee - : ;’/ -*ﬁ ‘

| (7 disapproved, attach letter $ ‘
of explanation.} 2!'S‘ec:retao$z tate/Designee . f—Zb’ “2’
: : Attorniey Genera!/Designee / Q_f V- d'J /

AR~-50-7%. Reav.76 N - _ Lﬂnv&rm‘;ldﬂ




